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1. Loginto your Portal Controller Account to view the Portal Controller Dashboard
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2. Click Portal
3. Select Portal Options
4. Click the Special Message tab
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Set Special Message

This message will be displ, ars upon logging in or at the dashboard. They will need to acknowledge it in order to proceed into the system.
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5. Click the box above Enabled to activate Special Messages (unchecking this will disable
the message)

6. Enter the Special Message in the text window

7. Click Save when complete
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